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FEBRUARY 5. 2024 - Job Shadow Day
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6.An enthusiastic professional attitude
MANAGING EXPECTATONS
Students should respect that the job shadow person is giving of their time and knowledge-*
to allow you to shadow them. This should be a positive experience for all involved.
« Determine time needed to arrive to the location and allow extra time - DO NOT
ARRIVE LATE!
» Cell phones should be off and away (even if the job shadow person is using theirs).
* Be enthusiastic and participate in each activity suggested.
« Speak to as many people as you can and feel free to ask for business cards if
interested in talking with them more.
« Smile, shake hands, and introduce yourself to every person you meet.
« Remember to be respectful of people's time.

FEBRUARY 7, 2024




How it Works

Student identifies and secures a person in their CTE field/pathway to shadow. The job

shadow consists of a minimum of 2.25 hours where the student can interview/ask

questions, and observe (hands-on where able) various activities.

Student submits a completed "Permission to Participate Form" to the Student Services
Office by JANUARY 26, 2024.

poB sHADOW
PERMISSION TO PARTICIPATE FORM
DUE JANUARY 25, 2025

Signed
Permission
Due
January
26th




BETWEEN JANUARY 26TH & FEBRUARY 2ND
YOU WILL RECEIVE:
JOB SHADOW CONFIRMATION FORM and
YOUR SIGNED PERMISSION TO PARTICIPATE FORM

ob Shadow Confirmation

Student
Name:
|JOB SHADOW
Job Shadow Sits i PERMISSION TO PARTICIPATE FORM
DUE JANUARY 25, 2023
upation Observ
Person Obzerved;
ACC Program:
Job Shadow Si
Site Ads
Contact Person:
Occupation(s) to observe:
Contact Person Signature Date:

Parent Approv

Student Signature

time away from school.
organizations lisble
that school personnel

Student Reflection

Directions: Write or type your answers on separate piece of paper. Attach the an:
tum it in to the Student Servicez Office by February 6, 2023.
1. What does this company/organization do?

at are the different job(s) you observed? Authorization and Emergens

ze my child to e
What are the main duties
. What education or traming does the job(s) require?
What skills, talents, and personality traits are needed for this jo!

§. What is the most interasting thing you leamed or observ

7. Now that you know more, are you interested in this job(s)

DUE FEBRUARY 6, 2023




FEBRUARY 5, 2024 - Job Shadow Day

WHAT TO BRING
Student reports directly to the shadow site with the following:
1.Copy of Permission to Participate Form
2.Job Shadow Confirmation Form (to be signed while at the site)
3.Paper and writing utensil to take notes
4.Copies of their resume, should they have the opportunity to be considered for future
employment.
5.Appropriate attire and any tools/equipment required for the work environment

6. An enthusiastic professional attitude




MANAGING EXPECTATIONS

Students should respect that the job shadow person is giving of their time and knowledge
to allow you to shadow them. This should be a positive experience for all involved.

 Determine time needed to arrive to the location and allow extra time - DO NOT
ARRIVE LATE!

» Cell phones should be off and away (even if the job shadow person is using theirs).

« Be enthusiastic and participate in each activity suggested.

e Speak to as many people as you can and feel free to ask for business cards if
interested in talking with them more.

e Smile, shake hands, and introduce yourself to every person you meet.

 Remember to be respectful of people's time.




FEBRUARY 7, 2024
Student submits the signed Job Shadow Confirmation Form along with answers to the reflection

questions to Student Services Office & mails/e-mails thank you note to the person they shadowed.

Date

Dear

Thank you for taking time to meet with me on Thursday, February 5th. | found it interesting to learn more
about you and your . | enjoyed

Thank you again for a great experience that will help me prepare for my future career.

Sign your name



JOB SHADOW PARTICIPATION
IS EXCUSED ABSENCE
IF YOU SUBMITTED THE FOLLOWING
COMPLETED FORMS:

Permission to Participate Form by January 26th

Job Shadow Confirmation &
Student Reflection by February 7th

UPCOMING EVENTS
Presentation Available
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